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Sinopsis:

Persaingan untuk memasuki dunia kerja sangatlah ketat. Di era komputerisasi saat ini, pelamar kerja mau
tidak mau harus memiliki keahlian komputer agar bisa bersaing dengan pelamar kerja yang lain. Mempunyai
sertifikat setelah mengikuti kursus komputer memang diperlukan sebagai persyaratan administrasi. Akan
tetapi, sertifikat tersebut terkadang menjadi tidak ada artinya apabila pelamar kerja tidak bisa menunjukkan
kemampuannya dalam menggunakan komputer ketika diuji.

Excel merupakan program pengolah data (spreadsheet) yang paling populer dan banyak digunakan oleh
perusahaan atau perkantoran. Kemampuan dalam menggunakan Excel tentu akan menjadi nilai tambah bagi
pelamar kerja. Salah satu cara untuk meningkatkan kemampuan dalam menggunakan Excel adalah dengan
membaca buku dan mempraktikannya.

Buku Panduan Excel untuk Pelamar Kerja merupakan buku panduan bagi para pelamar kerja yang ingin
menguasai Excel dalam waktu singkat. Pembahasan dalam buku ini lebih mengedepankan praktik
dibandingkan teori dengan harapan agar Anda menjadi benar-benar mahir dalam menggunakan Excel. Anda
akan dipandu langkah demi langkah menggunakan berbagai fitur populer yang disediakan Excel mulai dari
pengelolaan workbook dan worksheet, validasi data, penggunaan formula dan fungsi, membuat dan
mengelola grafik, mengolah data dan masih banyak lagi.

Akhir kata, selamat membaca!
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From reader reviews:

Flora Young:

Book is to be different for each grade. Book for children till adult are different content. To be sure that book
is very important normally. The book Panduan Excel untuk Pelamar Kerja (Indonesian Edition) has been
making you to know about other know-how and of course you can take more information. It is rather
advantages for you. The e-book Panduan Excel untuk Pelamar Kerja (Indonesian Edition) is not only giving
you more new information but also to become your friend when you feel bored. You can spend your spend
time to read your book. Try to make relationship with the book Panduan Excel untuk Pelamar Kerja
(Indonesian Edition). You never really feel lose out for everything in the event you read some books.

Dawn Williams:

Reading a publication tends to be new life style on this era globalization. With reading through you can get a
lot of information which will give you benefit in your life. Along with book everyone in this world can share
their idea. Publications can also inspire a lot of people. Plenty of author can inspire their own reader with
their story as well as their experience. Not only the storyline that share in the ebooks. But also they write
about advantage about something that you need instance. How to get the good score toefl, or how to teach
your kids, there are many kinds of book that exist now. The authors these days always try to improve their
proficiency in writing, they also doing some analysis before they write to their book. One of them is this
Panduan Excel untuk Pelamar Kerja (Indonesian Edition).

Terry Kiser:

Spent a free the perfect time to be fun activity to perform! A lot of people spent their down time with their
family, or their very own friends. Usually they carrying out activity like watching television, going to beach,
or picnic inside park. They actually doing same every week. Do you feel it? Would you like to something
different to fill your own free time/ holiday? Could possibly be reading a book is usually option to fill your
cost-free time/ holiday. The first thing that you will ask may be what kinds of book that you should read. If
you want to try look for book, may be the book untitled Panduan Excel untuk Pelamar Kerja (Indonesian
Edition) can be great book to read. May be it might be best activity to you.

James Fong:

This Panduan Excel untuk Pelamar Kerja (Indonesian Edition) is great book for you because the content and
that is full of information for you who have always deal with world and get to make decision every minute.
This book reveal it data accurately using great manage word or we can claim no rambling sentences within it.
So if you are read that hurriedly you can have whole details in it. Doesn't mean it only provides straight
forward sentences but tough core information with wonderful delivering sentences. Having Panduan Excel
untuk Pelamar Kerja (Indonesian Edition) in your hand like having the world in your arm, facts in it is not
ridiculous one particular. We can say that no guide that offer you world in ten or fifteen moment right but



this publication already do that. So , this is good reading book. Hey there Mr. and Mrs. hectic do you still
doubt this?
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