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Seniors who are new to computers can learn Office applications quickly and easily If you're over 50 and new
to computers, everything about them can seem intimidating. The most common applications you'll want to
use are part of the Microsoft Office suite - Word, Excel, PowerPoint, and Outlook. Microsoft Office 2007
For Seniors For Dummies shows you how to use each one in a straightforward, fun manner that takes all the
apprehension away. This plain-English guide shows you just what you need to know to write letters with
Word, keep a budget with an Excel spreadsheet, create fun slideshows with PowerPoint, and set up an e-mail
account using Outlook. Microsoft Office 2007 For Seniors For Dummies doesn't assume you were born
knowing how to use a computer; it starts at the beginning and makes learning easy and quick. Each chapter
lists the tasks covered, with page references to help you locate what you need Shows how to start each
application and navigate the elements on the screen Covers how to create documents in Word and provides
templates for letters and faxes Explains how to create spreadsheets and includes a grid for budgeting Guides
you through creating a PowerPoint presentation Demonstrates how to set up an e-mail account with Outlook
and communicate with others Microsoft Office 2007 For Seniors For Dummies will have you using basic
Office applicationsin no time, and boost your confidence too.
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From reader reviews:
Keith Devine:

A lot of people aways spent their own free time to vacation or even go to the outside with them household or
their friend. Were you aware? Many alot of people spent that they free timejust watching TV, aswell as
playing video games all day long. If you would like try to find a new activity thisislook different you can
read the book. It isreally fun for yourself. If you enjoy the book that you just read you can spent the entire
day to reading a book. The book Microsoft Office 2007 For Seniors For Dummiesit doesn't matter what
good to read. There are alot of folks that recommended this book. They were enjoying reading this book.
Should you did not have enough space to deliver this book you can buy the actual e-book. Y ou can mOore
very easily to read this book from the smart phone. The priceis not to cover but this book offers high quality.

Martin Solomon:

Do you have something that you like such as book? The guide lovers usually prefer to decide on book like
comic, short story and the biggest you are novel. Now, why not trying Microsoft Office 2007 For Seniors For
Dummies that give your entertainment preference will be satisfied by reading this book. Reading addiction
al over the world can be said as the means for people to know world considerably better then how they react
to the world. It can't be said constantly that reading habit only for the geeky man but for all of you who
wants to possibly be success person. So, for every you who want to start studying as your good habit, you
are able to pick Microsoft Office 2007 For Seniors For Dummies become your personal starter.

George McDanidl:

Can you one of the book lovers? If so, do you ever feeling doubt when you find yoursdlf in the book store?
Make an effort to pick one book that you never know the inside because don't determine book by its cover
may doesn't work is difficult job because you are afraid that the inside maybe not seeing that fantastic asin
the outside appear likes. Maybe you answer is usually Microsoft Office 2007 For Seniors For Dummies why
because the excellent cover that make you consider in regards to the content will not disappoint anyone. The
inside or content is usually fantastic as the outside or cover. Y our reading 6th sense will directly assist you to
pick up this book.

Robert Knight:

Y ou can find this Microsoft Office 2007 For Seniors For Dummies by look at the bookstore or Mall. Simply
viewing or reviewing it could to be your solve problem if you get difficulties on your knowledge. Kinds of
this publication are various. Not only through written or printed but can you enjoy this book by means of e-
book. In the modern era just like now, you just looking because of your mobile phone and searching what
your prablem. Right now, choose your ways to get more information about your publication. It is most
important to arrange you to ultimately make your knowledge are still upgrade. Let'stry to choose correct
ways for you.
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